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rlnstructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https;/apsche.ap.gov.in

10.

11

12.

It is mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.
Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.
You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessaty.
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

o
I__ M. MQA\!\U oL a student of ‘Ihl:@éh.
Program, Reg. No.Q03580U1006" of the Department of 2 0-B-&5De -

College do hereby declare that I have completed the mandatory internship

from |21/ 3033 to mloajaba& in m&gsm‘mﬂ_gjnes(Name of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of

Db Robors s Recly.

(Name of the College)

M-W\a&x\x Vot
b-oy- QRO .

(Signature and Date)
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Official Certification

This is to certify that M\(‘QCM:“\\A Jant (Name of
the student) Reg. No. MB_B_QHM)E-_ has completed his/her Internship in
Organization) ~ on

%&J&dﬁ;&_@n}%}ﬁ% . (Name  of the Intern
_@ME&_&W . (Title of the Internship) under my

art of partial fulfillment of the requirement for the

Degree  of ZQOu BSc_B2C in  the Department of

av
W@Nnme of the College).

This is accepted for evaluation.

supervision as a p

(Sign
Lecturer in Zoology
Endorsements SVB. Govt. DEGREE COLLEGE,
Koilkuntia-518 134. Kurnool {v'..}

Faculty Guide ' % Qw» Sf&- /('\/
Head of the Department % /QM S" . M

h/
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Certificate from Intern Organization

This is to certify that M-MD:'“U \Jant (Name of the intern)
Reg. No_ 036520 Ulonh of _5VBR&GD-C (Name of the
%% \taX (Name of the

College) underwent internship in

Intern Organization) from QAR5 to 9 [08[203 .

The overall performance of the intern during his/her internship is found to be

‘SDhSﬁQC_l?DBJAi (Satisfactory/Not Satisfactory).

A,LA‘V(AJ/L- feearn gze_oq-&o‘&S g

Authorized Signatory with Date and Seal

£

6600060666666 ddbddd
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure '

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From mPrl“/?lg to Dt&“l“ /&&)
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WEEKLY REPORT
WEEK -2 (From Dt.25/l| 8. to Dt..@!.’. ‘QIZL)
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ACTIVITY LOG FOR THE THIRD WEEK

Person In-
Day Brief description of the daily Learning Outcome Charge
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Date
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WEEKLY REPORT
WEEK -3 (From DeQLIZI 2. to Dt.DS(J%J.?..Z...)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK

D;y Brief descrip?o.l:;f the daily Learning Outcome Peg;(;fgin-
Date e Signature
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Person In-
D&iy Brief descl';lz:;::;:;f the daily Learning Outcome sfg};?:tii g
Date
T e e woste - To Moow Howo \dyﬁ\ [
e tucdh woste
Day -1 \M%QDK\S R ’ |
rayuRoet i oF Po“"“@ya%. wokeseal %6 C(?NQ 4
1 el wote [T \ecthed, ib‘;‘:“t \6"5\
Day-2 | Wokeols P W2 *g‘l weefed ‘*_ 4 ﬁ
I Peoht wlte pockesy | m&d“&
T ctedete oodle BITSTRO |\
Dav -3 PQ\\ 0\(\-\310_ POTSE - ol RY 2} %9 OB
% Lol ok UG  boksks
. Ehisl s gﬁx‘o@%? ﬁg&*ﬁﬁm W
Day % | bk b Pk | T O e
m&ma N
T cdied& \D\QS&?C eozxm-\-\nt!\ \Q}‘W
Day -5 U)OS‘(Q Q& Q&C*\ P‘Q%‘(\C ?S\)SQWAF&S
hereston ety
Tre qurieg ol 485 |7 (eosiad ve seel  \ NI
Day -6 wEK s (&\X‘ﬂﬁ&i ?\‘\\X‘Q col e 59-?60&)&@
weadron ok e £P hozled o N
Qﬂ:\? a P roke ot \m&ae ;
Page No . a\

C} Scanned with OKEN Scanner




WEEKLY REPORT
WEEK - 5 (Erom DElGLRIBR. to Dt%a“&b&)

Objective of the Activity Done: CD“PF\ —-H\—ff' LD()S*@ C lj\()(l.ﬂ’i .H"P

Detailed Report: G,(\n\& \
~—~—)

T dsawe o poste o
Coore 40 \N\nY\UpQCL(EP of oolu\svm \or.ﬂ,s__’m_k\ma]_.
i Ao Loste \v\g}.eis?gq .05 akve:

T olectad th\:e' \olteals Gsm Yo ek of
W] \:oc\om 7 \ehed . okt Sto vsepu] - Stes .
AN ‘ﬂaarQP‘m T cn\\PrLei o (,oogte _\5'“{_ edl:

o o omesa op mma\u% Yo Yhends.  ledths

T came Yo W _chexe St S posatde o »qgc%r(le.
Ye wnste Yot eans. 90 Yo odeh Wm\\mrr\rm“?h%

. T collectad _
Qxc\‘ols% D ‘eshed ok do qo%\\me ke con e

m\\ec-\eA 4495 ook LS

| duwped e ?‘Pmr‘qt’\m plos]
T tesal Ik mnAw% con e ye- prodice .

d

Page No % @8,

(} Scanned with OKEN Scanner



ACTIVITY LOG FOR THE SIXTH WEEK

Day Brief description of the daily ditriite Outcottie Perszl Ien-
Ditte aI::tivity - Bty Sicglrllatire
coltected. - woste abesvals | we Koo m%‘?- va ’

Day -1 W 'lro&e‘(\'\oﬂ\_e ‘Gec\bcqbﬂ% o ke V?SOAMCQ :

FUC\D‘G%» New oeS .
coteded. ot ool fioe Roowhowvouch |
Day- 2 ®e CB\@QAO.\\&O Sall - quo‘\%'\'b dal<e-
prees udthde Ydp oo, e woste wotestdls
R N SRS O J i
il (aee Wokegals. |08 Cosese fow 40 \P’{\/
Day -3 CO\(\'{QC\C@A R @dc&g\\;g Gavind. e UOCXS&@ : g
S Yo el f
ﬁﬁ“"%\é e
_\'\Q s RS Sve] N -

Day-4 [SRERION. oy ooty M&?&ﬁﬁi&' &
osgh bbby el ey g |
Pyroopalae csyplals e e tedkal quolsty | | W

Day -5 |fodmed. ‘\\\‘83\\%\\ e \meQQ‘?\na R 90\\(\&330(&8& .

o (ogke WnokeRols
Pepodied PO“&VWQ)Q' Wow do Goske. NChd

o0 2940 08 b e s S %
fochery Yo *

e g@m&?ﬁ\‘ ' e \&C“C(lu\% : i}
Page No 4 >

(} Scanned with OKEN Scanner



WEEKLY REPORT
WEEK - 6 (From DtQU!IRI8R to o) 12/

Objective of the Activity Done: Rt Qih’) 0SS
’——é—“

Detailed Report:

CDL\QC\‘Q(;_ cpos\e MWQQS 0L dakdb Yo

) mwg%\% Pnc\nis\(m) o Koo meka%e- can ke

pﬁm&ulcd Netp ones  cotledyed oS Yo wn}astza(le‘

| op cndel %o dhvall: gers wshdlo belp B o

%m\\a{ weldolo . e Wood  hed freach (l‘\mY\{*?\r% do
dake: Ao oske \mokereols .

| Gehded upele veolessols. ckedredcotth

‘6&3;:\?\1\0 D\n‘ﬁ\( i Yo \EQD of OQ(B\D\C 0992 -

me deene. Yo A9

e ooste wodteseols. dSodioned \m Ma}ﬁs

reen m\\ \X\QQ'\Q\(\Q

we heete) s w%% walesals welononl

M&}Dﬁ_\aﬁ%ﬂ%ﬁm:ak
—4%\‘69%2““@&5&&—'\@@ Sto_teallohy of

uwosie_totesals

we~ daded o m\ﬁ’\u of Q*&&l (mon&‘ﬂo

- cmé’ «\Wﬁm‘k Ao

Qoému Ao ssonke o o poduct
Woro 45 copste  nadextols. Yo m«m(ln.hu

Page No *, Q4

(} Scanned with OKEN Scanner




ACTIVITY LOG FOR THE SEVEN WEEK
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ACTIVITY LOGF

OR THE FOURTEENTH WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person
In-Charge
Signature
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WEEKLY REPORT
WEEK - 14 (From Dt. 1902230 pe. 92 / }2,3)

Objective of the Activity Done: ﬁ\d@(}"\\o m(m /El Amiu 85
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ACTIVITY LOG FOR THE FIFTEENTH WEEK

Day Brief description of the daily Learnlfig Cutcome leslg?gl:—
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WEEKLY REPORT
WEEK ~15 (From Dt2b[02/82, to D28 02[93)

Objective of the Activity Done: " CD\\ <(-7—\~ N § 0O ” 5 Ho)

Detailed Report: A Sacloe | ag o) ‘ ! a :
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, ekc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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-

Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: M\‘\OA‘\U\ \m\l Registration No: @53520U| 0p5|
Term of Internship: From: \|[| [9098  To: 93/0R/ 2023

Date of Evaluation: 8 |oY] 90>
Organization Name & Address: SR \ka\]\n? Poﬁg\negs ko‘}\kun\'bs .

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

2  Written communication 1

Creativity

Time Management 1 2 3 4 5/ ;

Achievement of Desired Outcomes

Mol Lok

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Term of Internship:

Student Name: N-NOA\\\)\ \)N\l Registration No:SgBS@H\DDF

Date of Evaluation: ;—;\5‘] ol [ARI
Organization Name & Address: k3 \Q\gé\\xﬁ R)\Bh)ezss Yo} ‘k(,m“\(l

Name & Address of the Supervisor
with Mobile Number AL P\S\(\Dk K thb%\

From: |3{{1/200@. To: 98/03/9093

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

Date:

|g/ﬁaiur of the Supervisor
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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(} Scanned with OKEN Scanner



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student. :

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

Managerial Skills acquired.

SHE

Improvement of Communication Skills.

& o

Team Dynamics
Technological Developments recorded.

™™ 0
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

°

Name Of the Student: M.\Ybé&\\,\\)ahx

Programme of Study: P‘GDA)‘\C\'(\)D\\ of Pd%\@)\ 8085
Year of Study: Qo3

Group:  BS€ CB2O)

Register No/H.T. No: 93580 U4\005

Name of the College: SV-B 610\)& &%}S@C CD“Q%Q'

University: Royplogeehva. LaRUESSTHY

SLNo Evaluatim; Criterion Maximum Marks
Marks Awarded
1. Activity Log B 10 9
2. Internship Evaluation 7 30 | 23
3. Oral Presentation ) 10 cf
GRAND TOTAL 50 b6
Date: 2.5/ / ‘{/Z“?' -5 Signature of the Faculty Guide
Page No > 6U
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: M-W\OA}\U& \)03\1
Programme of Study: FZSO&N\C*D\D“ of Polgiven BO‘SS-

? Year of Study: QR3.

? Group: @.o5c(C B-'Z,—Ca .

@ Register No/H.T. No: 9p36530U\005

B Name of the College: 5.4-8(,.D 'COHQ%

@ University: (’20.30&0\%@\“ o

>

’ SI.No Evaluation Criterion Mazvimum Marks
> ‘ Marks Awarded
i 1 Internship Evaluation 80 80

' 9 For the grading .givi'ng by the Supervisor of 20 s
the Intern Organization

', 3. Viva-Voce 50 50

' | TOTAL 150 -

’ GRAND TOTAL (EXT. 50 M + INT. 100M) 200

| Wi
' Signature of the Faculty Guide % Q‘“‘* g"

Signature of the Internal Expert W. % AU SU. //C/
Signature of the External Ié?cpja/

Signature of the Principal with S\E-‘\LAI\
~_§V.B, GOVT. DEGR coLLYQE.

“¥ KOILKUNTLA. KURNOOL DT
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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